
You are the author of your own success.
Microsoft® Word 2010 gives you the tools to create incredible documents more easily than 
ever. New and improved features for working with images and text help you add visual 
impact to your ideas. Advanced tools for managing your documents save you time and 
simplify your work. And powerful new co-authoring tools mean that you never have to 
wait your turn to keep your projects moving forward. 

Discover everything you can do 
with Microsoft® Office 2010 at 
www.microsoft.com/office2010

New and improved picture editing tools 
and new text effects make it easy to make 
your point visually. Fine-tune images without  
additional photo-editing software. Apply many 
of the same effects directly to text that you  
already use for graphics. 

New and improved Navigation Pane with  
Integrated Find tools give you a visual outline that 
you can drag-and-drop to arrange document content, 
along with a search results summary and search hit 
highlighting to help you find what you need quickly.

New co-authoring tools let you share and edit docu-
ments with others simultaneously. You can even view the 
availability of other authors and initiate a conversation 
without leaving Word.


