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Use the Cleanup feature to condense entire conversations. Reduce multistep tasks
to single-click simplicity. And stay up-to-the-minute with the people in your social
networks. All with Microsofte Outlooks 2010.

Quick Steps turn common tasks into single-click
commands. Forward a meeting to your manager,
move an e-mail to a specific folder, create a new
e-mail to an assigned group, and more.
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Split converzation. Expand to see all items.
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Sent: monuay, may 18, 2U0Y 4:26 PM

To: Jennifer Kensok; Albert Chaw; Paul Cannon; Joanna Yuan;
Abbott Lowell; Chris Bryant; Dov Balasubramanian;

Subject: RE: Team lunch next week - where to go?

oooh... good idea... love the shiki-special

From: Jennifer Kensok

Sent: Monday, May 18, 2000 4:24 PM

To: Albert Chew; Ayca Yuksel; Paul Cannon‘;
Lowell; Chris Bryant; Dev Bala subramanian;
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Conversation View lets you turn dozens of
e-mails into just a few conversations. Or use the
Ignore feature to send an entire conversation,
and future messages in the conversation, to your
Deleted Items.

» Discover everything you can do
with Microsofte Office 2010 at
www.microsoft.com/office2010

Social Connector can be used as

a hub for colleagues and customers.
See updates from third-party social
networks, and view history of e-mails,
meetings, or attachments received.



